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Region 10 Education Service Center Web - Teacher Tools Attendance

TEACHER TOOLS - ATTENDANCE

Teacher Tools-Attendance gives teachers the ability to enter absences using the course-sections in
which the students are scheduled. This cannot be used for non-scheduling schools. Since the
update capability is ‘real-time’, once attendance is "submitted", the period by period attendance file
is immediately updated on the mainframe. It is then ready to view by the school staff and to begin
printing reports.

Any district employee using their current mainframe security may access Region 10 systems
securely from a web browser. Internet Explorer 5.0 or greater is the preferred browser; however,
NetScape 6.0 or greater can also be used.

To Access TT - Attendance:

1. Go to http://www.escregion10.net
2. Click on Web Applications

3 Information Services - Microsoft Internet Explorer
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3 Information Services - Microsoft Internet E xplorer

J File Edit “iew Favortes Tools Help |
& .- D W a = @ B a [ . 9P
Back Fanwand Stop Refresh  Home Search Favontes  History I ail PFrint Edit Real com
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Web Applications

Intranet CICE in a browser from work CICE usetid and pagsword.

Internet 103 in a browser from home CICE userid and password. -

Intratiet Diseipline Tracking CICE usetidipasavrord along with DICP . * *

M— > Teacher Deskton Aitendance CIC.S usetidipassword dong with SMOL sub-system

option 19+ *

Internet Employment by district open for all, +wisit wour district's site for the same link.

Internet Employee Benefits COMitLT 0011

Most of the links on this page will connect you to the Education Service Center Region 10 Intranet (except where noted by the word LI
&] [ | |4 Intemet

L 2K 2K The above screen is the one that should be book markedasa ¢ ¢ ¢
favorite or made into a short-cut for the desktop.

Note: Due to auditor requirements, passwords automatically expire every 105 days.

3. Click on Teacher Desktop Attendance.
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4. On the following screen, enter your Region 10 CICS ID and Password
5. Click OK

3 Welcome to ESC Region 10 - Microsoft Internet Explorer

ATOD Region 10 Logon to Web Attendance
Please enter your CICS userid and password

“CICS Userid: “ Password: * denotes a required field
Exit |

ONLY WHEN ASSIGNING A NEW PASSWORD: Also enter the new password in the two fields below

MNew password: Confirm password:

Your password will expire every 105 days, at which time you must assign a new password. Be very
deliberate inthis process so that you do not revoke yourself. If you revoke yourself or have problems
contact your security administrator. Five successive sigh-on failures will revoke your userid.
Once revoked, only your security administrator (click here for list) has the authorization to assist you

Password rules: %

« 5-8characters (A-Z, 0-9, no special characters or spaces)
« CONtain at least 1 number

« CONtain at least 1 letter

« cannot have been used before

« must beginwith an alpha character

Guidelines:

o Keepyour password secure and do not share it
« Do not use cormmon wordsnames

Online documentation for all of our software may be accessed by clicking here. You must enter the
registration code(REGION10IS) in order to join this site

=
@ [ @we )

Once you have logged in properly, the Attendance Tools access screen (ATO1) displays:

/} Region 10 ATO1: Attendance Tools Main Menu Cty,/Dist:999999 Loc 533 at 02/17,/2004 15:00:13 -

Attendance Tools System - ANYTOWN HIGH SCHOOL

Secondary - Attendance Taken by Course-Section

Elementary - Attendance Taken by Advisor Number

Exit Aftendance

This site was developed by the Information
Services division of Region 10 Education
Service Center

Best Viewed on 600x300 Resolution or Higher %
with IE 5.0 ar later

e
& [ @wenet

6. Click on Secondary Attendance to display the list of classes selection screen (AT03).
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ATO3 - List of Classes Selection

NOTES:

1. If a specific period contains more than one course/section, it is noted on this
selection screen. Once that period is displayed, the students are grouped by
course/section and listed alphabetically within each one.

2. When attendance has been completed for a period, 'Yes' displays in the
'‘Attendance Posted' column.

- Region 10 AT03: Attendance Tools System Cty/Dist: 999999 Loc 535 at 0471772002 11:02:28 - Microsoft Internet Explorer - (O] x|
Attendance Tools Systern - ANYTOWN HIGH SCHOOL 0417/2002 B

Classroom Report for 101 ADAMS
Select Period

Return |

Attendance
Period Posted Course  Section
01 4000 01 ART Feriod has Multiple Courses (
oz Yes 9001 02 EMGLISH 1 0-ALL
03 Yes 9001 03 EMGLIEH 1 0-ALL
04 9001 04 EMGLISH 1 0-ALL
05 001 05 EMGLIEH 1 0-ALL
113 9001 06 EMGLIEH 1 0-ALL
07 9001 ay EMGLISH 1 0-ALL

This site was developed by

5I]e_l_nforrr;a'{:ior_| Ser\aices ESC REGION ]0
ivision o egion

Education Ser\?ice Center, INFORMATIGHESERVIGE S

Best Wiewed on B00:800 Resolution or Higher

|&] Dore ’_ |_|O Irkermst

7.  Click on the desired period number to display the list of students.
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ATO04 — List of Students

/] Region 10 ATO4: Attendance Tools System Cty/Dist: 999999 Loc 535 at 04/17/2002 11:52:52 - Microsoft Internet E xplorer [_ (O] x|

AT04 Attendance Tools Systern - ANYTOWN HIGH SCHOOL 04/17/2002 &=

999999 Multi Courses Classroom Report for 101 ADAMS Period: 01 11:52:52
Loc: 533 Sem: 2
Submit | Cancel | Mo Absences/Tardies to Report by Teacher: [ H
Course/ Pre-Entered
Section Last Hame First Hame M Absence Absent Tardy Present
200001 BIRDSONG DEANMA 5 300700 o e ol
200001 BOOME JEMMIFER L 081278 @) e *
200001 CAPEM BRIAN W 050928 & e &
900001 DECKER TERRI A 000002 L8] e ol
00001 DOYLE LEOM 0oaoos 8 e &
900001 FERGUSON AMBER R 081040 L8] e &
200001 FITZHUGH PALILA K 030303 8 e &
9000 01 GILBERT MICHELLE Joo 141414 L& & (o) —
00001 ROITSCH EILEEN b 039874 & & &
9000 01 SANDOR JULIA A 000016 L& & &
—% 00001 SMITH STEWVEN D 070615 Field Trip/School-Related Absence
900001 THOMPSOM RAY 100000 L& & &
—% 9001 01 ALANIZ DERA, 050583  In-school Suspension
9001 01 ALLEM PALIL D 000257 e e o
Q001 01 ALLRED EMILY 050662 e e o) E
[&] Dore [ [ Intenet V)
Field Valid Codes/Instructions

PRE-ENTERED ABSENCE | Entries with this designation were entered by the attendance office and
cannot be changed on this screen.

These entries are highlighted in green.

ABSENT Upon Initial entry into this screen, all students will be flagged as
(TARDY-if applicable) "Present" (except those with a pre-entered absence). Click on the
PRESENT "Absent" button to report an absence.

Note: The "Tardy" column will only appear on the screen if the district
has notified Region 10 that teachers may also record tardies.

NO ABSENCES (TARDIES) | If there are no Absent or Tardy students to report, click the button for
TO REPORT BY TEACHER | "No Absences/Tardies to Report by Teacher"

8. Update student attendance by clicking the appropriate radio button by the student's name.
OR
Click in the box marked "No Absences/Tardies to Report by Teacher".

9. If you wish to print a copy of this screen, "CTRL P" will bring up the print dialog box. You
may print either before or after "Submit". However, if you are using the printed copy as a
validation, it would be better to print after submitting. That way, you will have what was
actually updated instead of what was intended.
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10. | Submit

After marking students, click "Submit". A small window will display the list of
students whose attendance is to be updated. If all is correct, click OK. If any
corrections are needed, click Cancel to return to the attendance screen.

Note: Once attendance entries have been submitted properly, the
Attendance Posted column will display Yes. Any corrections must be made
through the attendance office.

“J Region 10 AT04: Attendance Tools System Cty/Dist: 999999 Loc 535 at 04/17/2002 12:33:28 - Microsoft Internet Explorer = 1Olx]

Once attendance has been completed, all browser screens must be closed.
If only the attendance screens are closed and not the main browser screen,
then attendance could be accessed by anyone - you are not asked to log in
again at this point.

ATD4 Attendance Tools System - ANYTOWN HIGH SCHOOL 04/17/2002 i<
999999 Multi Courses Classroom Report for 101 ADAMS Period: 01 12:33:28
Loc: 535 Record Attendance| Sem: 2
Subimit | Cancel | Mo Absences/Tardies to Report by Teacher: [
Course/ Pre-Entered
Section Last Name First Name M ID# Absence Absemt Tardy Present
9000 01 BIRDSOMG DEAMMA, S 300700 e & o
9000 01 BOONE JENMIFER L 081278 O [ [
9000 01 CAPEN - (== [N R Yol T e I
Microsoft Internet Explorer
900001 DECKER [ @
Theze are the students whoze attendatice will be updated
900001 DOYLE @ & o
JENMIFER BOOME AMBER FERGUSOM PAUL ALLEN
900001 FERGUSOM o e
Click OF. ta record attendance or CANCEL ta make changes
9000 01 FITZHUGH e @
500001 GILBERT Eance'| e @ -
900001 ROITSCH EILEEN W 039574 [ e ol
900001 SAMDOR JULIA, A 000016 o e *
900001 SMITH STEWEM D 070615  Field Trip/School-Related Absence
500001 THOMPSON KA 100000 e e [l
9001 01 ALANIZ DEMA, 050933  In-school Suspension
9001 01 ALLEN PAUL D 000257 & [ o
9001 01 ALLRED EMILY 050662 o e ol =
|&] Done |_|_|Q Intemet
Cancel Click "Cancel" to return to the class listing without updating any attendance.
CAUTION:
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